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Proclaiming the Word 

A Guideline for Readers 

St. Francis of Assisi Church, Lenoir, NC  

 

Difference Between a Lector and a Reader  

A Lector is ordained, such as a Deacon.  A Reader is a Lay Person. 

The Role of a Reader 

During Mass or other liturgical service, the Reader reads aloud Reading I, the Responsorial Psalm (if 

not sung), and Reading II (except daily Mass), before the Gospel is proclaimed by the Deacon or 

Priest.  

The Word in the liturgy is a very personal communication from God to his people: “When the Sacred 

Scriptures are read in the Church, God himself speaks to his people, and Christ, present in his word, 

proclaims the Gospel” (General Instruction of the Roman Missal, 29).  Proclaimers of the Word, then, 

lend their voices for this personal communication, preparing themselves with sincere humility, through 

prayer, study, and practice to faithfully convey to the people what God intends.  (Workbook for 

Lectors, Gospel Readers, and Proclaimers of the Word). 

Preparation 

It is highly recommended that each Reader have access to a copy of the current cycle (A-B-C) 

“Workbook for Lectors, Gospel Readers, and Proclaimers of the Word” to study prior to reading. 

Benefits: 

 Helps the Reader understand the Word through the commentary that accompanies each reading 
 Explains the passages before and after the reading to help one understand the context 
 Explains the form or purpose of the reading, for example: 

 
Narrative = reads like a story 
Didactic = makes a point or teaches something 
Exhortatory = makes an urgent appeal to listeners 
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 Gives hints on which words to accent, what pace to read and how to use your voice, tone, 
volume and pauses to help proclaim the Word as intended. 

To help prepare, listen to the audio readings for that week on the US Conference of Catholic 
Bishops website on the internet at:  http://www.usccb.org/bible/readings-audio.cfm 

 

Ministers (Readers) Schedule – How It’s Available 

The Ministers Schedule shows who is assigned to be the Reader for each weekend Mass.  It typically 
covers a 2-month period.  The Ministers Schedule is easily available to all Readers: 

1.  A hardcopy of the Ministers Schedule is available for pickup at the church in the Narthex. 

2.  A hardcopy is posted on the Bulletin Board in the Narthex near the restrooms. 

3.  An electronic copy is posted on the parish website www.stfrancislenoir.com/QuickLinks  

 

What to Wear 

It is very important that the Readers dress appropriately.  Men should wear dress pants and a dress 

shirt.  Women should wear dress pants or skirt, dress blouse or top, and/or a dress.  Clothing that is 

overly revealing is not appropriate; sweatpants, dungarees, jeans or shorts, or clothes with holes would 

also not be appropriate as Readers proclaim the Word of God.  

Clothes should be clean, ironed/pressed if applicable, and presentable.  

Please keep in mind that if you are not prepared it is understandable that someone else be asked to take 

your place as the Reader for that Mass. 

 

When to Arrive at Church – Signing In 

When scheduled to be the Reader, please arrive in the Church at least 15 minutes prior to Mass 

beginning.  Things to do upon arrival: 

1.  Initial next to your name on the Ministers Schedule hanging on the Bulletin Board in the Narthex so 

the Mass Coordinator, Deacon and/or Priest knows the Reader for the Mass is present.  

2.  Find the pulpit announcements which are typically on the table near the restrooms in the Narthex. 

3.  Check with the Cantor or Choir to ask if the Responsorial Psalm will be sung. 

4.  Find out if there will be a Deacon at Mass.  If not, find the General Intercessions (Prayer of the 

Faithful) which are usually in a black binder.  If the Deacon is not at Mass, the Reader will read the 

General Intercessions after the Creed, using the Cantor/Choir microphone. 

5.  Verify the Lectionary is set up and open to the correct liturgical week, for example, Seventh Week 

in Ordinary Time, Cycle (A-B-C). 

6.  Adjust the microphone position as needed, verify the microphone is on.  Turn on the light. 

 

 

http://www.usccb.org/bible/readings-audio.cfm
http://www.stfrancislenoir.com/QuickLinks
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Reading the Word 

1.  Typically Readers sit in the 2
nd

 or 3
rd

 pew on the left side of the Church or near the center aisle.  

This makes it easy to walk up to the Ambo in a timely fashion.  

2.  As you approach the Ambo, bow before the Altar and tabernacle in reverence to our Lord.  Walk to 

the Ambo and turn on the light if needed. 

3.  Take a breath and a moment to calm nerves before reading.  Begin reading after the Deacon, Priest, 

and Altar Servers sit down. 

4.  Take your time and look up at the congregation periodically.  Speak into the microphone so all can 

hear.  However, do not speak too close to the microphone or it will make a loud popping noise.  

5.  At the end of Reading I and Reading II, take a 3-second pause, look up at the congregation and say 

to them, “The Word of the Lord”. 

6.  If the Responsorial Psalm is sung, after finishing Reading I, go ahead and turn the page of the 

Lectionary to Reading II so it is ready after the Responsorial Psalm.  Sit down near the Altar Servers.  

7.  After the Responsorial Psalm, wait until the Cantor / Choir moves towards their seat before 

returning to the Ambo to read Reading II.  

8.  After Reading II: if the Book of Gospels is on the Altar or brought to the Altar during the opening 

procession, please close the Lectionary and place it on the shelf of the Ambo. Leave the light ON. 

9.  Walk back to your seat, bowing in front of the Altar before sitting down.  

Reading the General Intercessions (Prayers of the Faithful) – Typically Read by the Deacon 

1.  Immediately after the Creed, walk to the Cantor/Choir microphone to read the General Intercessions 

(Prayer of the Faithful). 

2.  The Priest will give an opening prayer and will glance over to the Reader to begin.  Read all of the 

intercessions. 

4.  When finished reading, continue standing there and do not leave the microphone until the Priest 

finishes with the ending prayer.  When he begins to sit down, the Reader can return to their seat.  

Parish Announcements – Read After Communion 

1.  The parish announcements are read using the Cantor/Choir microphone, NOT from the Ambo. The 

Ambo is used for the Word of God and homilies. 

2.  Start by stating “We have a few announcements” and then proceed to read the announcements. 

What to Do If You Cannot Serve as Reader on Your Scheduled Day 

1.  If you have a schedule conflict and cannot serve as scheduled, please try to find a replacement in 

advance and notify the Reader Ministry Leader by phone, text message, or email message notifying 

them of the substitution.  Write the change on the schedule on the bulletin board at the church. 

2.  If you are unable to find a replacement, notify the Reader Ministry Leader by phone, text message, 

or email message that a replacement is still needed.  


